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Data Privacy and Security

Acceptance of Advantages

Conflicts of Interest

Diversity and Equal Opportunities

Important Notes for PG Admissions

Equal Opportunities and 
Anti-discrimination Admission Policy 2
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Presentation Notes
Highlight on conflict of interest and diversity and equal opportunities



Diversity and Equal Opportunities
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ICAC’s Review for Corruption Prevention (Jul–Aug 2024)

• Reviewed the procedures and guidelines for admission and handling of fraud 
application

• Emphasized the importance of digitalisation of the processes
• Additional Recommendations from ICAC 

– Conduct supervisory checks on processes, e.g. ID/qualification verification, applicant selection
– Generate management reports for irregularities, e.g. monitor application, interview, offer and 

acceptance figures 
– Enhance the handling process for conflict of interest (COI) declaration and approval, e.g. 

justification and rationale for the decided action to mitigate the declared COI
– Provide justification for application and offer deadline extension for individuals
– Lay down shortlisting criteria and procedure, and maintain their confidentiality
– Lay down procedures on interview re-arrangements and keep proper documentation of ID 

check
• keep proper documentation of procedures and assessment, and 

proper records of special handling/ conflicts of interest cases
• updates to relevant sections in the PG Admission Guidelines and FYTGS website
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Declaration on Observing the Guiding Principles for PG Admission via OAS

OAS Admin and Departmental Interface

OAS users must read the following clauses and 
complete the user declaration at their initial login 
to the OAS.  

1. Data Privacy and Security
2. Acceptance of Advantages
3. Conflict of Interest
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In the event a conflict of interest arises, 
staff members must give full disclosure and 
separately submit a signed Declaration Form to 
the appropriate party.
More details: Conflict of Interest | PG Admission Guidelines 

https://fytgs.hkust.edu.hk/system/files/Conflict%20of%20Interest%20Form.pdf
https://pgadmission.hkust.edu.hk/important-notes/conflict-of-interest


https://pgadmission.hkust.edu.hk/

Important Notes

PG Admission Process

Special Admission Schemes

Short-term Studies

Forms & References

Online Resources for PG Admissions:
PG Admission Guidelines and PG Admissions System
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Emphasize the use of online PG Admission Guidelines, online program catalog, e-forms, and Online Admissions System

https://pgadmission.hkust.edu.hk/
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Role of Academic Units & FYTGS in PG Admission Process

Release to SIS for registration

Check if visa is obtained, where appropriate

Verify official documents 

Check if conditions are met, if any

Clear & issue offer

Endorse offers (School / AIS)

Recommend offers (Dept)

Review & select applicantsThese are academic decisions

Please discuss with FYTGS if 
there are special cases

FYTGS
• coordinator 
• facilitator
• gatekeeper 

– minimum admission 
requirements

– will exercise maximum 
flexibility as far as possible 
(with regard to legal 
compliance, audit check)

- Head of PGOA: Grace Tsang

- RPg Admission: Michelle Li

- TPg Admission: Becky Mok
 SSCI – Becky Mok 
 SENG – Karis Leung 
 SBM – Candy Chung
 SHSS & AIS – Amber Fung 

- Short-term study (exchange, visiting, 
visiting internship and associate PG): 
Tim Yung

- OAS-related: 
Amber Fung & Karis Leung 
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Agenda

1. Key highlights/updates on PG admission arrangements and 
outreach activities

2. Sharing on the handling of admission frauds
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Admissions in General
• Diversity and internationalization of intakes for both RPg and TPg programs

– Target RPg enrollment: 20% : 20% : 60% (HK : International : MTM)
– TPg intake target quota for full-time programs

• No part-time RPg admission for non-locals and about local/non-local definition
• Annual operation schedule and important deadlines
• Changes in tuition fees
• Bench fee for full-time self-financed non-local RPG students
• Allowance for Visiting Internship Students and the International VIS Program

PG Admission and Outreach – Highlights (1)

Admissions in General
• Diversity and internationalization of intakes for both RPg and TPg programs

– Target RPg enrollment: 20% : 20% : 60% (HK : International : MTM)
– TPg intake target quota for full-time programs

Source: pair Portal (Sep snapshot)

TPG Intake TrendRPG Intake Trend
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Ineligibility of Non-Local Students to be admitted to Part-time RPg Studies 

According to UGC’s Refined Policy on Admission of Non-local Students, non-local students 
cannot be admitted to part-time RPG programs.

EDB’s and UGC’s Definition of Non-local Students are students holding –
a) Student visa/ entry permit
b) Visa under the Immigration Arrangements for Non-local Graduates (IANG); or
c) Dependent visa/ entry permit who were 18 years old or above when they were issued 

with such visa/ entry permit by the Director of Immigration.

 Such information is stated in the OAS and FYTGS Website 

Applicants/ Departments can contact Education Bureau (EDB) directly at 
hediv@edb.gov.hk if they have any questions about this policy. 10

Presenter
Presentation Notes
We kept receiving enquiries from departments regarding this issue from time to time. Therefore, we are reminding colleagues again.

mailto:hediv@edb.gov.hk


Definition of Local and Non-local Students

Local
1 HKID Card (Permanent)
2 Documents issued by the Immigration Department of the HKSAR showing right to land / right of abode in Hong Kong
3 One-way Permit for entry to Hong Kong
4 Full-time employment visa / work permit (for PT study only)
5 Dependent visa / entry permit (for students who were below 18 years old*)
6 Visa / Entry permit for Quality Migrant Admission Scheme (QMAS)
7 Visa / Entry permit for Capital Investment Entrant Scheme (CIES)
8 Visa / Entry permit for Admission Scheme for Mainland Talents and Professionals (ASMTP) (for PT study only)
9 Visa / Entry permit for Admission Scheme for the Second Generation of Chinese Hong Kong Permanent Residents

10 Visa label for unconditional stay

Non-local
1 Student visa / entry permit
2 Visa / Entry permit under the Immigration Arrangements for Non-local Graduates
3 Dependent visa / entry permit (for students who were 18 years old or above*)
4 Visa / Entry permit for Top Talent Pass Scheme (TTPS) [to be confirmed by EDB and UGC]^

Reference of the above information
1. JUPAS website on the Local and Non-Local definition at https://www.jupas.edu.hk/en/page/detail/3670/
2. Direct advice from EDB via hediv@edb.gov.hk

* as of the date when the dependent visa was issued
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^ Nov 2024 update: EDB advised that 
“the definition of local/non-local status 
under the TTPS is currently under 
review”, and is to be confirmed.  In 
alignment with ARO, TTPS holders are 
considered as non-local until further 
updates from EDB or UGC. 

Presenter
Presentation Notes
We have further checked with IMMD that ASMTP is equivalent to a work visa and so only part-time study is allowed.TTPS (高材通)The University has urged EDB and UGC to confirm the Local or Non-Local status of these holders, and we wrote to them again recently.  Before we receive a reply from EDB or UGC, we cannot confirm our prospects or students whether they are considered as Local or Non-Local.  

https://www.jupas.edu.hk/en/page/detail/3670/
mailto:hediv@edb.gov.hk


Annual Operation Schedule and Important Deadlines

Missing the Deadlines affects visa application processing, delays tuition fee calculation, 
means extra approval requirement, disturbs data capturing for CDCF reporting

HOW YOU MAY HELP
1) Refer to the deadlines and key dates on the PG Admission Guidelines
2) Provide Tentative Offer Schedule and Plans to FYTGS to minimize schedule clashes

Wrap Up and 
Deposit Forfeiture
early to mid Oct

a typical Fall Term admission cycle – some major dates
Application opens
early Sep

by end of Sep
Deferral 
Request

mid Jul mid Aug
Non-locals Locals

Batch Rejection

late Jan - early Mar
AFLSP Nomination Exercise

HKPFS Nomination Exercise
Dec - late Jan

Offer Recommendation
 Non-Locals Locals
 by mid Jun by early Aug
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• Offers which the required documents still pending in 5 working days after they are recommended by the Departments  
will be returned to the Departments by FYTGS.

• Details on the Offer Clearance Process: https://pgadmission.hkust.edu.hk/pg-admission/making-an-offer
• Handy reference on the qualification awarded by various countries and MOI: 

https://pgadmission.hkust.edu.hk/resources/references

Information / Documents Remarks

1

Name, Date of Birth, 
ID/Passport No., 
Visa Validity by Program 
Commencement

 on the application form and all official documents (e.g. transcript, 
certificates, MOI, score reports etc.) should tally with the uploaded 
ID/Passport copy

 include Hong Kong landing slip / visa / entry permit as appropriate

2 Transcript
 with University letterhead
 issued by University’s Central Unit (e.g. Registry, 檔案室 etc.)
 [For TPg] check the related field

3 Institution Grading System / 
Letter of GPA Certification

4 MOI

5 Certificate  certified by University’s Central Unit (e.g. Registry, 檔案室 etc.) / 
notary public

6 TOEFL, IELTS, GMAT, GRE  scores should be inputted to the application form
 [For TPg] check if the scores meet the program-specific requirements

Offers and Issuance Efficiency: Checking before Recommending Offer

at least 3 months 
from program start 

date or monitor and 
remind applicant to 

produce a valid visa 
for admission 
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Changes in the Tuition Fees

• Tuition fee for UGC-funded programs is subject to review by the HKSAR Govt
– RPG tuition fee will increase annually from 2025/26 to 2027/28 AY
– Tuition fee for visiting internship students is therefore also increased from 

2025/26 to 2027/28 AY
https://fytgs.hkust.edu.hk/admissions/short-term-study-Hong-Kong-Campus/pg-visiting-internship-students

• Tuition fee for Visiting PG Students is under review

Tuition fees for RPg students
https://fytgs.hkust.edu.hk/fees 
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Introduction of Bench Fee from 2024/25

• A small number of RPG students are admitted without University’s PGS (“self-financed 
RPG students”).  They pursue UGC-funded RPG programs on a self-financed basis and 
are charged the same tuition fee as other regular RPG students with PGS. 

• A new Bench Fee is introduced to account for ‘the costs of the diverse range of 
resources and services’ that the University provides to full-time non-local self-financed 
RPg students

– Exemptions for students funded by recognized projects or scholarships, or exceptional cases 
reviewed and approved by Dean of FYTGS

– Effective from 2024/25 intake cohort
• Bench fee is payable annually and is subject to annual review by the University

– The bench fee rate for 2024/25 and 2025/26 is HK$150,000

• Further details to be announced in due course
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Allowances for Visiting Internship Student and 
the International Visiting Internship Student Program (IVISP)

• Allowances/financial support provided to Visiting Internship Students
– subject to tax if the total amount received exceeds the prevailing 

Basic Allowance for HK taxes
– monthly rate x duration of stay < Basic Allowance per fiscal year

• Institution support for any change in study period

• 50:50 matching for International Visiting Internship Students (IVISP)
– Internship period: 2 – 6 months
– Allowances: 

• expected monthly rate is $10,000 - $12,000
• 50% of the actual monthly rate or $6,000, whichever lower

IVISP Terms & Conditions: https://pgadmission.hkust.edu.hk/resources/forms
PGVIS: https://pgadmission.hkust.edu.hk/short-term-studies/pg-visiting-internship

IVISP
Rolling-basis Applications
Contact Point: Elsa Chan
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PG Admission and Outreach – Highlights (2)
Special Schemes
• HKPFS nominations

– 2025/26 Key Dates: ranked by noon 3 Jan; recommend offer by 8 Jan (Guaranteed Pool) / 
by 20 Jan (Reserved Pool); Faculty Panel meeting: week of 13 Jan

– HKPFS Nomination Summary Table - Comments from HKUST HKPFS Faculty Panel
• Provide ample descriptions of the candidate’s strengths and attributes, including 

information specific to his/ her disciplines of study 
–e.g. subject/country ranking, papers/publications/other evidence of research potential

• Refer to the sample provided in the template to standardize the format of the information 
provided

– HKPFS Nomination – Comments from RGC
• The focus of attracting the best and brightest from around the world never changed
• State the unique qualities of the candidate that justify for an HKPFS award

• Asian Future Leaders Scholarship Program (AFLSP)
– 2025/26 application deadline: 24 Jan 2025 

• RedBird PhD Award Program
– New requirements from FO for the submission of disbursement – use SAS 
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HKPFSNeed help from Schools, Depts, … to beef up the contents and recommend offersAlso on the internal nominations, the Faculty Panel request the nominating Dept/Office to provide ample descriptions of candidate’s strengths – help them with internal nomination assessmentAFLSP – note we only the advanced deadline for applicants, before CNY; hope that this gives more time to Schools and Program Office in the selection and nomination processRedBird PhD Award



PG Admission and Outreach – Highlights (3)

Outreach
• Year Plan on Major Outreach Initiatives
• Sponsorship Schemes for Outreaching via RPg Student Ambassador/ Faculty
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Schedule for Upcoming Major Outreach Initiatives

Year-round initiatives:
- Online media campaign, course-finder websites, outreaching via Faculty/RPg SA, 

social media, etc.
Major Initiatives (tentative)

Aug 2024
(completed)

• Welcome Receptions for new RPg & TPg students
• PG Publications for 2025/26 Admissions
• Videos for RPg Studies/HKPFS/AFLSP (updated)

Oct 2024
(completed)

• Information Session (Hybrid)

Nov 2024 • Photo-shooting Project

Oct 2024 – 
Jan 2025

• Promotion of HKPFS/AFLSP (via eDMs, videos, on-
campus publicity, etc.)

• Recruitment Talks (SHUA & AUA)

Mar 2025 • Virtual Fair/Information Session - may co-host with 
HKUST(GZ)

Apr – Jul 2025 • Video Production for 2026/27 Admissions
• Monthly eDMs to offer recipients (for retention)
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Sponsorship Scheme - Outreaching via Faculty / RPG Student Ambassador

• Sponsorship is available to faculty and RPG students who host sharing session in promoting 
RPG studies, riding on pre-planned events (e.g. conference or returning home)
 Promotional slides & marketing materials to be provided by FYTGS
 Faculty/Student to provide post-event observations, contact list, event photos, etc.

• Sponsorship amount:

Note: Nominations will be reviewed and approved by FYTGS on a case-by-case basis

Details and Application/Nomination Guidelines available at https://pgadmission.hkust.edu.hk/resources/forms

Faculty RPg Student Ambassador

Up to 2 nights of subsistence allowance 
per city stop

Maximum sponsorship per faculty per 
fiscal year: HK$10,000 (cumulative)

Face-to-Face Events:
• Round-trip airfare (economy class) 
• Travel insurance
• Capped at HK$8,000 per trip

Online Events:  
HK$800 (e-Gift card) per session

Accept nominations all year round
Contact Point: Becky Mok/Karis Leung
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Handling of admission frauds

Sharing
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Handling Fraudulent Application Cases

• The University observed a significant increase in no. of 
fraudulent cases among the 2023/24 admission applications

• The Provost Office announced new procedures and guidelines 
for handling fraudulent application cases in Aug 2023, with the 
latest revised version updated in Feb 2024. 

• An Alert System is therefore also set up to record past 
confirmed fraudulent cases, so as to facilitate the detection of 
such cases at admission
https://provost.hkust.edu.hk/announcement/20230823_fraud
_application.pdf 

Role of the Departments/Program Offices

• To review the application profiles thoroughly and conduct interviews 
during the selection process.

• To report any fraudulent cases identified during selection process and 
provide details for FYTGS  to file in the alert system.

• To communicate with applicants if any forged documents are 
discovered.
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Handling Fraudulent Application Cases

• New system functions are provided in 2024/25 PG OAS
• Fraud alert indicator – integration with University’s Alert System to 

identify returning fraudulent application cases

• Revised declaration statement upon application submission, and

New optional fields in online reference report

OAS Admin Interface

OAS Applicant Interface
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Fraudulent Case 
Sample 1 

Altered Parchment link
“caredentials.com”

Authentic 
Link
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Fraudulent Case 
Sample 2 

Suspicious web address

Incorrect contact information

Authentic Link

Authentic information
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Fraudulent Case 
Sample 3 

No Blue 
Authentication Ribbon

Authentic Blue 
Ribbon
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Fraudulent Case 
Sample 4 

Suspicious alteration to 
the document by editing 
software

Authentic document 
without editing
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Fraudulent Case 
Sample 5

Altered Parchment link: 
“clearnghouse”

Authentic Link
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Fraudulent Case 
Sample 6

Static days countdown, always 
30 days

Authentic Dynamic 
days count down
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Fraudulent Case 
Sample 7

Receive the validation alert for 
the document certification

This document was not issued 
by the university.
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Fraudulent Case 
Sample 8

Fake email address 
which cannot be found 
at University website
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Suspicious information

Fake address

Suspicious email 
address

Fraudulent Case – Tips for Departments/Program Offices
Sample 1
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Fraudulent Case - Tips for Departments/Program Offices
Sample 2

Not match

Match

Be aware of the email 
address of the referees 
who use the email service 
provider domain (e.g. 
@gmail.com, @live.com, 
@163.com etc.)
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Fraudulent Case - Tips for Departments/Program Offices
Sample 3

Match

Not match
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No School letter head and logo

No School contact information

Fraudulent Case - Tips for Departments/Program Offices
Sample 4
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Not match

Fraudulent Case - Tips for Departments/Program Offices
Sample 5
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Spotting a Phishing Email - ITSC Training

How to spot a phishing email?
• It usually has the following characteristics

• Uncommon or incorrect email domain, e.g.
• @ust.com
• @hkust.ust.com

• Sometimes involves urgent actions, e.g.
• Account suspension
• Payroll document alerts

• May contain mistakes in contents
• Spelling or grammatical errors

• Suspicious links or attachments
• Do not click or download the attachment

• Uncommon or first-time senders, or pretending to be someone 
you know

• External users will be marked as “External” in Microsoft Outlook
• Always verify the request with a trusted method – trusted email 

address or phone call
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Learn More on ITSC Website

ITSC website about phishing email attacks
https://itsc.hkust.edu.hk/services/cyber-security/phishing

Training course on Email Phishing
https://itsc.hkust.edu.hk/services/cyber-
security/phishing/training-course-email-phishing

For enquiry, contact ITSC Service Desk at
cchelp@ust.hk
2358 6200
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https://itsc.hkust.edu.hk/services/cyber-security/phishing
https://itsc.hkust.edu.hk/services/cyber-security/phishing/training-course-email-phishing
https://itsc.hkust.edu.hk/services/cyber-security/phishing/training-course-email-phishing
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Thank you. 
Let’s work closely together for another fruitful year!
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Transfer of Study Program Within and Across the CWB and GZ Campuses

• Relevant information has been uploaded to the PG Admission Guidelines (Resources 
 References  Arrangements for Transfer Across the Campuses)

• Schools/AIS and Departments should observe and follow the prevailing transfer policy 
and procedure stated in the memo.
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Additional Reminders on Important Administrative Arrangements

The following pages contains information on selected topics which are extracted from 
the PG Admission Guidelines and the PG Admissions System.  Please be reminded to 
observe the deadlines and consult the PG Admission Guidelines when you are in doubt.  

• Data Privacy and Security – the PICS, the usage, the masking/purging, and more

• Documents and Qualifications Verification – for HKUST PG Students and Graduates, 
and the General Requirements

• Special Approval for Program Registration - Release Offers

• Available E-Forms for Admissions 

• Schedule for Push Notifications to Applicants 
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Data Privacy and Security
Personal Information Collection Statement (PICS) (1)

• PICS and its PRC Addendum
• Declaration checkboxes upon account creation
• Consent collected in relation to

– Direct marketing under the Personal Data (Privacy) Ordinance (PDPO) of Hong Kong
– the Personal Information Protection Law (PIPL) of the Mainland, for those residing or located in the Mainland at 

the time providing application data
• Data may not be transferred to third parties except for admission assessment purposes
• Separate consent are to be collected if data are to be transferred to other parties, 

including HKUST(GZ) OAS Applicant Interface
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Data Privacy and Security
Personal Information Collection Statement (PICS) (2)

I have fully read and understood the contents of the 
Personal Information Collection Statement…… 



Users must give consent to at least the first item in the form 
before Creating an Account in the Online Admission System

OAS Applicant Interface

43



Users’ consent recorded before submitting an Online Enquiry Form



Personal Information Collection Statement (PICS) and PRC Addendum for admission 
https://fytgs.hkust.edu.hk/pics

Data Privacy and Security
Personal Information Collection Statement (PICS) (3)

FYTGS Website
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Data Privacy and Security
Security for Data Usage – Access and Protection

• Access to applicant data will only be provided to HKUST faculty and staff who are: 
– involved in PG admissions 
– authorized by the Head of Dept or his/her designate  
– have already reported to duty at HKUST 

• Access cannot be granted to HKUST(GZ) faculty or staff

• If a colleague no longer needs access the OAS  inform FYTGS asap to remove access right 
immediately

• Take practicable steps to safeguard against unauthorized or accidental access, processing, 
erasure, loss or use

• Use Microsoft’s Azure Information Protection (AIP) to protect documents with confidential, 
sensitive, or personal data

• University training and resources: https://dataprivacy.hkust.edu.hk/Training-and-Resources 
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Data Privacy and Security
Security for Data Usage – Access and Protection

• Some sensitive data fields are 
removed from the reports by default

• Users could manually select the sensitive 
data fields and will be prompted to specify 
reason for downloading sensitive personal 
particulars

• The files downloaded from the OAS will be  
encrypted by either password or AIP 
(depending on the file size and file type)
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Data Privacy and Security
Direct Marketing to Applicants

• Make use of “Application Summary Report” function to review the applicant’s intention 
for the University to use their data for the direct marketing
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• Consent from users should be sought before collection of personal data
• Allow “Opt-out” in communication
• Remove the personal data record after receiving opt-out requests

Sample

Data Privacy and Security
Direct Marketing to Prospective Students
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• Admission-related information, documents and files containing personal data 
of applicants should be properly stored, purged or disposed, no matter they 
are in electronic or paper format. 

• For those applicants who are not registered, such documents should be 
properly purged or disposed of at the end of the admission cycle.

Name
Contact information
Referees’ information
ID/Passport no.
Date of Birth (keep month & year)
Supporting Documents (hardcopies 
and attachments)

Data Privacy and Security
Security for Data Usage – Purging and Disposal

49



Documents and Qualifications Verification
- for HKUST PG students and graduates 

Verification of previous qualification(s) obtained before last PG studies at HKUST, for HKUST 
current PG students/ graduates:

• FYTGS will verify their qualifications prior to the last HKUST PG studies.
• Applicants are required to provide official documents for Degree qualifications/English 

test result obtained after the last PG studies for substantiation.
• If applicants are required to submit GRE/GMAT test report but the score is expired upon 

the admission to new PG program, they are required to retake the GRE/GMAT test in 
order to fulfill the requirement.

For Departments/Program Offices:-
Please check if the applicants have uploaded the relevant qualifications in the OAS before 
recommending offers.
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Documents and Qualifications Verification
- Documents required in general for all applicants

RPg Students
1) Bachelor’s Degree (or equivalent)

• Diploma and/or Transcript 
• one or both documents must be sufficient to reveal the 

degree information and CGA/ average score even if 
without specific admission conditions

2) Higher Degree (Master’s or above) [Mandatory for PhD, if 
Bachelor’s degree is not available]
• also required if 
(i) included in admission conditions, 
(ii) obtained before the firm offer is made, or 
(iii) obtained or would obtain an MPhil degree before the 

program commencement date (firm offers only)

TPg Students
1) Bachelor’s Degree (or equivalent)

• Diploma and/or Transcript 
• generally require the transcript, especially if admission 

conditions require a specific GPA/class of honours
      
2) Higher Degree (Master’s or above)

• required only when the student does not hold bachelor’s 
degree, or if the degree is used to satisfy area of study

3) English Proficiency
• Official confirmation on Medium of Instruction, where applicable
• IELTS (Academic Module)/TOEFL :   accept test taken >2 years ago

4) Any other attainments in admission requirements & conditions
51
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Special Approval for Program Registration - Release Offers

• As advised by ARO, due to technical constraints, offers (firm/ conditional ones) cannot be 
released for registration if they are for current HKUST students still “active in program”. 

• As such, offers can only be released when the graduation status of such current HKUST 
students changed from “Pending” to “In Review”.

Screenshot of the OAS offer release interface
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Special Approval for Program Registration - Release Offers

*Departments are suggested to keep separate record of these current HKUST 
students upon offer recommendation when checking their profile.

Current HKUST students who received 
conditional offers and their graduation 
is pending approval by CPS/CUS

Current HKUST students who received 
firm offers but their graduation is 
pending approval by CPS/CUS

Department Ask the students to start submitting the 
e-Form in early August (Fall) / early 
January (Spring)*

Send the list of applicants who are 
current HKUST students and their 
graduation is pending approval by 
CPS/CUS to FYTGS*

Students Submit e-Form in early August (Fall) / 
early January (Spring)

Update the offered department on their 
graduation status of the current program, 
if necessary.

FYTGS Release the offers, upon confirmation of 
graduation status from ARO

Release the offers, upon confirmation of 
graduation status from ARO
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Special Approval for Program Registration

Procedures:
Note: Use this e-Form only if

• The applicant holds a valid, accepted offer, and 
• He/she is a current HKUST student who is going to pass the HKUST 

ARO graduation check (as shown in SIS), and
• His/her graduation is pending approval by CPS/CUS

1. Dept/Program Office sends the e-Form to the applicant. 
(https://admms66.ust.hk/YZSoft/forms/Post.aspx?pn=Request%20for%
20Special%20Approval%20for%20Program%20Registration)

2. Applicant completes Part I of the form for submission
• The applicant must accept that THE REGISTRATION IS PROVISIONAL 

ONLY, pending formal approval of the graduation
4. Dept/Program Office reviews and enters the recommended decision 

details for PG Coordinator/Program Director to confirm.
5. FYTGS works on final clearance for provisional registration, upon 

confirmation of graduation status from ARO.

User Guides: https://pgadmission.hkust.edu.hk/resources/forms (Form A04)
e-Form Portal: https://admms66.ust.hk/index.aspx
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Request for Deferral of Postgraduate Admission

Procedures:
1. Dept/Program Office retrieves an applicant-specific 

e-Form link via OAS and sends it to the applicant. 
2. Applicant fills in Part I of the form for submission.
3. Dept/Program Office reviews and approves as appropriate 

online. Administrative colleagues may enter decision 
details for PG Coordinator/Program Director to confirm 
approval.  

4. FYTGS follows up on the deferred admission decision and 
updates in the OAS accordingly. 

User Guides: https://pgadmission.hkust.edu.hk/resources/forms (Form A03)
e-Form Portal: https://admms66.ust.hk/index.aspx

Note: 
- The e-mail domain for logging in to the e-Form system should be @ust.hk.
- Deferral for more than 1 year will not be entertained unless with strong 

justification. Please send the request to FYTGS before submitting the 
e-Form.
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Schedule for Push Notifications to Applicants:
Closing Date Reminders

• System-generated emails via OAS, 7 calendar days before Application Deadlines
– Application Deadlines preset by Depts/Offices are saved in OAS and shown in the program catalog 

• for extending the Application Deadlines: please inform FYTGS at least 2 weeks in advance

Presumptions:
• deadline will not be extended
• late application will not be allowed
If otherwise, please advise FYTGS in 
advance
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Messages Timing for Fall Term

Application invitations
Mar – Jul

Once a month

Submission of paper applications
May – Jul

Once a month

Schedule for Push Notifications to Applicants:
Visa-Related Reminders

Departments may also help to remind their non-local applicants to submit their visa 
applications to ensure no one is missed.
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Presenter
Presentation Notes
We still remind applicants to amend address before visa approval because IMMD may not always issue an e-visa Reason: the country/region which the applicant comes from



Schedule for Push Notifications to Applicants:
Other Reminders

Reminders Timing for Fall Term

for document submission
Jun – Aug

Once a month

for offer acceptance
1 day after 

offer recommendation deadlines
for student housing application
(full-time RPg only)

15 Jun
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